
ROW Excavation Permit Application Checklist 

 Application 

 Certificate of Insurance (sample provided) 

 Bond Form 

 Site Plan 

 Traffic Control Plan (if applicable) 

 Cost Estimate Worksheet 
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CERTIFICATE OF LIABILITY INSURANCE I
DATE (MM/DD/YYYY) 

� 2/412021 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER, 
IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s). 

PRODUCER 
McGriff Insurance Services 
310 First St., Suite 201 
PO Box 1600 
Roanoke VA 24011 

INSURED 32RSGLAN 

COVERAGES CERTIFICATE NUMBER: 1021240972 

�2:I�cT Tamera H. Stinnett 
r1J�NJ • .,,.,. 540-982-1600 
:=�ss: cert1ficatesvawv@mcgriffinsuranc.com 

IHSURER(SI AFFORDING COVERAGE 
INSURER A: Amerisure Insurance Company 
INSURERB: 
INSURER C: 
INSURER D: 
INSURER E: 
INSURERF: 

I FAX (A/C Nol: 888-746-8791 

NAIC# 
19488 

REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR LTR 
A 

A 

A 

A 

TYPE OF INSURANCE 
X COMMERCIAL GENERAL LIABILITY 

1 CLAIMS-MAOE 0 OCCUR

-

-

GEN'L AGGREGATE LIMIT APPLIES PER: 

R 
0PRO-POLICY JECT 

OTHER: 
AUTOMOBILE LIABILITY ,___ 
X ANVAUTO 

IZ]Loc 

,___ OWNED - SCHEDULEO
AUTOS ONLY AUTOS

- HIRED - NON-OWNEDX X ,___ AUTOS ONLY ,__ AUTOS ONLY 

X UMBRELLA LIAB 
HOCCUR 

-

EXCESS LIAB CLAIMS-MADE 
OED I I RETENTION$ 

WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y/N ANYPROPRIETOR/PARTNERIEXECUTIVE 

� OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) 
If ts. describe under 
0 SCRIPTION OF OPERATIONS below 

ADOL SUBR 
,u ... lu••• POLICY NUMBER POUCYEFF POLICY EXP IMMIDDIYYYYl IMMIDD/l'YYYI LIMITS 

y CPP20876690702 6/1/2020 6/1/2021 EACH OCCURRENCE $1,000,000 

APPROVED 
PREMISES fE��":encel $500,000 

MEO EXP (Any one personl $10,000 

By Risk Management• JClewls at 12:07 pm, Feb 05, 2021 
PERSONAL & ADV INJURY S 1,000,000 

GENERAL AGGREGATE S2,000,000 

PRODUCTS - COMP/OP AGG $2,000,000 

$ 

CA20876700602 6/1/2020 6/112021 COMBINED SINGLE LIMIT $1,000,000 rea accidenn 
BODILY INJURY (Per person) $ 

BODILY INJURY (Per accidenl) $ 
PROPERTY DAMAGE JPer accident} $ 

$ 
CU20876720602 6/1/2020 6/1/2021 EACH OCCIJRRENI;€ $10,000,000 

AGGREGATE S 10.000,000 

$ 
V WC2087673 6/1/2020 6/1/2021 X I �f:TuTE I I OTH-ER 

NIA EJ.. EACH ACCIDENT $500,000 

E,L. DISEASE· EA EMPLOYEE $500,000 

E.l. DISEASE • POLICY LIMIT $500,000 

DESCRIPTION OF OPERATIONS/ LOCATION!I I V"Hlt:LES (ACORD 101, Additional Remarks Schedule, may be attached If more space Is required) - �-
. - .. ·· •I 

The City of Roanoke, its officers, employees, agents, and other volunteers are included as Additional Insured with respect to Genera! Liability Coverage as 
required by signed written contract. 

CERTIFICATE HOLDER 

City of Roanoke 
215 Church Avenue 
Roanoke VA 24011 

I 

ACORD 25 (2016/03) 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

-1�0- H . ..::a-Hnl'-l 1':
© 1988-2015 ACORD CORPORATION. All rights reserved, 

The ACORD name and logo are registered marks of ACORD 

SAMPLE
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EXCAVATION PERMIT BOND 

KNOW ALL MEN BY THESE PRESENTS: 

That __________________________________________________________________,  
            complete legal name and address of entity requesting Permit 

(hereinafter called Principal),   

and _________________________________________________________________________,  
complete legal name and address of Surety 

a corporation organized and existing under the laws of _______________(state), with its home 
office in__________________, as Surety (hereinafter called Surety), are held and firmly bound 
unto the City of Roanoke, Virginia, a municipal corporation, c/o the City Manager, 364 
Municipal Building, 215 Church Avenue, S.W., Roanoke, Virginia 24011, as Obligee 
(hereinafter called Obligee or City) , in the full amount of 
___________________________Dollars ($__________) for the payment of which sum well and 
truly to be made, we, the said Principal and Surety hereby bind ourselves, our heirs, executors, 
administrators, successors and assigns, jointly and severally, firmly by these presents to the terms 
of this Bond. 

WHEREAS, Principal will or has obtained an Excavation Permit(s) through the City of 
Roanoke’s Transportation Division that will allow the Principal to make an excavation(s) and 
perform work within the City’s Public Right of Way as provided for in such Permit(s) and in 
accordance with the City of Roanoke Right of Way Excavation and Restoration Standards 
(Standards).  All the terms and conditions of such Permit(s) and Standards are hereby 
incorporated herein by reference and made a part hereof as if fully set forth herein.   

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH that if the 
Principal shall well and truly perform and fully carry out the work authorized by such 
Excavation Permit(s), including, but not limited to repair and/or restoration of street surfaces, 
sidewalks, and other City property, in strict conformity with such Permit(s) and Standards and 
the Principal shall defend all suits and hold Obligee harmless against any and all claims or 
damages of any type as required by such Permit(s) and Standards, then this obligation shall be 
void; otherwise, this Excavation Permit Bond shall remain in full force and effect, and the Surety 
will comply with such Permit(s), and is subject to the following conditions: 

1. Any alteration which may be made to the terms of such Permit(s) and Standards including,
without limitation, any waiver by the Obligee of any particular breach or term of such
Permit(s) and/or Standards or any extension of time of performance of any term or
condition of such Permit(s) and/or Standards or any other forbearance of any nature
whatsoever on the part of either the Obligee or the Principal to the other shall not in any
way release the Principal and the Surety, or either of them, their heirs, executors,
administrators, successors, or assigns from their liability hereunder, and notice of such
alteration, extension, or forbearance is hereby expressly waived by the Surety.



Page 2 of  2 

2. The Surety hereby agrees to and hereby submits itself to a court of competent jurisdiction
in the City of Roanoke, Virginia, and further agrees that this Bond is controlled by the laws
of the Commonwealth of Virginia and that all claims, disputes and other matters shall be
decided only by such court according to the laws of the Commonwealth of Virginia and
not elsewhere.

3. The Surety agrees that it will not change, alter, or cancel this Excavation Permit Bond for a
period of two years from the date of such Bond or any renewal date of such Bond.

4. Notwithstanding any other provisions of this Bond, the City may institute a claim and/or
suit under this Bond within the longer period of time of the following: (i) completion of the
Work covered by this Bond, including the expiration of all warranties and guarantees for
such Work; (ii) discovery of the defect or breach of warranty; or (iii) as may otherwise be
allowed by law.

SIGNED and SEALED this ___ day of _________________,  20___. 

_______________________________________ 
           Complete legal name of Principal 

WITNESS: 

_____________________________  
Signature 
_____________________________  
Typed name of Witness 

By_____________________________________ 
 _______________________________________ 

Printed name of Person and Title 

(Seal of Principal) 

WITNESS: ______________________________________ 
_____________________________ Complete Typed Legal Name of Surety 
Signature 
_____________________________  By____________________________________ 
Typed name of Witness Attorney-in-Fact 

_______________________________________ 
Printed name of Person 

(Seal of Surety) 

Approved as to Form Approved by Public Works Department 

____________________________  ______________________________ 
City Attorney Director of Public Works 

(NOTE: Attorneys-in-fact affix seal and attach original or certified copy of current power of attorney) 
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RIGHT-OF-WAY EXCAVATION ESTIMATE WORKSHEET 
 

1) Asphalt Pavement 

(a) Asphalt Utility Patch: 

i. SY Total:    Estimated Cost:  

(b) Asphalt Driveways: 

i. SY Total:    Estimated Cost:  

 

2) Sidewalk 

(a) Concrete Walk: 

i. SY Total:    Estimated Cost:  

 

3) Grass Restoration 

(a) Preparation and Permanent Seeding: 

i. SY Total:    Estimated Cost:  

 

4) Incidental Concrete 

(a) Curbing: 

i. FT Total:    Estimated Cost:  

(b) Concrete Entrances: 

i. SY Total:    Estimated Cost:  

 

 

Total Estimate: 

Transportation Division 

Public Works Service Center             

1802 Courtland Road, NE              

Roanoke, Virginia  24012              

Phone: (540) 853-2676                  

Fax: (540) 853-1270             

mcmcmahan
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